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How to Apply for Employment Online 

www.nu.edu 

Go to Our University: 

 

 

Go to Employment: 

 

 

Go to Job Postings: 

 

 

****First time users must register with the system. 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Once registered and logged in, change the BASIC JOB SEARCH  ‐ Posted:  from Last Month to Anytime 

a 

click on the yellow  button 

   

 

Click on the ID# or Posting Title header to reorganize the list of postings. 

 

 

Then scroll through the job postings and find ID# 2588 by clicking on the   button to see more jobs. 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Select the position of interest by either clicking the blue hyperlink of the position (to read description) or checking the 
box next to the position and clicking Apply Now: 

 

Select if you would like to Upload a new resume or Copy and Paste resume text (recommended) 

**School of Education applicants must choose Copy and Paste resume text for their resume to be reviewed** 

Select Continue 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Cut and paste resume details or upload resume depending on selection 

 

Enter Profile details, select Save 

Enter Preferences and Geographic Preferences, select Next 

 

 

 

Enter Education History: 

 

Opens another window – complete education details and select Save and Return 

Click Next 

Enter Work Experience  

 

Click Next 

Enter References if applicable  

Click Next 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Enter Referral Information 

 

Click Submit 

 

 

Confirm you are ready to submit your application – you will be able to add classes you are qualified to teach after this 
step 

 

 

Select View Course Descriptions to determine the classes you are able to teach—this will open the catalog in another 

window. 

After reviewing the course descriptions, enter the courses you are interested in teaching.  For NBCT adjuncts enter all 
NBC courses, NBC680, 681, 682, 683, & 639.   

 

Click OK 

Complete the External Applicant Additional Information page.  Please note that a background check is part of our 
application process and will need your agreement. 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Click OK 

 

Read and complete the Equal Employment Opportunity of Recruitment and Application Flow page 

National ID is your Social Security Number which is required to run a background check. 

 

Select yes to agree to the background check – required for all adjunct faculty. 

 

Click OK 

Enter gender and ethnic group or decline and select I agree to these terms if you agree. 

Click Submit 

 

You will be directed to this page if your application has been successfully submitted 

 


